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Government of West Wengal
Finance (Audit) Department
‘Nabanna’',
Howrah-711 102

No.5560-F(P) Dated, the 17" July, 2015.

MEMORANDUM

The matter regarding extension of benefit of the Child Care Leave for a maximum
period of 2 (two) years i.e. 730 days to the regular female teaching and non-teaching.
employees of Government sponsored/Non-Govt. aided Schools, Boards, District Primary
School Councils, School Service Commission as well as to the regular female employees of
Panchayat Raj and other Local Bodies, Undertakings, Corporations, Statutory Bodies was
under active consideration of the State Government.

Now after careful consideration, the Governor is hereby pleased to decide to extend
the said benmefit to the regular female employees of the educational institutions,
establishments, organizations, entities etc. as mentioned above subject to the following
conditions - X

i) The same will be admissible during the entire period of service for taking care
of upto 2 (two) children upto 18 years of their age whether for rearing or to
look after any of their needs like examination, sickness etc.

ii) During the period of such leave, the female employees shall be paid leave
salary equal to the pay drawn immediately before proceeding on leave.

2 iii) It may not be granted in more than 3 (three) spells in a calendar year,

iv) It may not be granted for less than 15 days in a spell.

V) Child Care Leave shall not be debited against the leave account,

Y ovi) It may be combined with leave of the kind due and admissible.

vii)  Child Care Leave should not ordinarily be granted during the probation period
except in case of certain extreme situations where the leave sanctioning
authority is fully satisfied about the need of Child Care Leavé to the
probationer. It may also be ensured that the period for which such leave is

] sanctioned during probation is minimal.

viii)  Other terms and conditions as applicable to sanctioning Earned Leave shall be
applicable in the matter of sanctioning Child Care Leave.

iX)  An account for the purpose shall have to be maintained under proper
attestation by the leave sanctioning authority.

2, This order shall take effect from 1* August, 2015,

3 Necessary amendments in the relevant rules or regulations or bye-laws as applicable
may be made by the concerned administrative department in due course.

Sd/- A. K. Das
0.S.D. & E.O. Joint Secretary to the
Government of West Bengal



! ;
No0.5560/1(500)-F(P) Dated, the 17" July, 2015.

Copy forwarded for information to and necessary action to :

1. The Principal Accountant General (A&E), West Bengal, Treasury Buildings,
Kolkata — 700 001.

2. The Additional Chief Secretary/Principal Secretary/Secretary,
Department, Government of West Bengal

3. TheDivisional CommMISHIONer. . S5t i iniisisssssissssiniisinesisiiasie Division.

4. The District MagistrAtaJUaRe, 11i ot viiiiiisveiseisinssssosassonsinsvavsisoavevsavsass soasess

S. The SubDivisional OffIeer: .. ciiiimisriianmaisisiis svim i siavisidivsivisassssstneds

6. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-1, 81/2/2, Phears Lane,
Kol-12

7. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-11, P-I,Hyde
Lane,Kolkata-700073

8. The Pay & Accounts Officer, Kolkata Pay & Accounts Office-11l, .B. Market, Salt
Lake,Kolkata-106

0% The Treasuyy OFRCor . vsovevevaspnvvsisvsnsserssssimnenssonsess
10. 0.S.D & Ex-Officio Joint Secretary & System Analyst for uploading in the website.

. %, -
Qut \?\9‘\ N
0.8.D. & E.O. Joint Secretary to the
Government of West Bfngal

“
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v . GOVERNMENT OF WEST BENGAL
scuoo}r EDUCATION DEPARTMENT
Amllmsmnn\m BRANCH

BIKASH BHAVAN, 5"\51.00&. SALT LAKE, KOLKAT&-700 091
No. 1442(55)-SE(Admn.)/10M-88/15 dated, 23.07.2015

From : Shri T.K. Pandit
Assistant Secretary to the Govt. of W.B.
Ta :
I. The Commissioner of School Education, West Bengal., Bikash Bhavan, 7%
Floor, Salt Lake, Kolkata-70‘0 091.

2. The Director of Accounts, West Bengal, Bikash Bhavan, 2™ Floor, Salt Luke,
Kolkata-700 091.

3. The Sccretary, West Beagal Board of Primary Education, DK-7/1, A.P.C.
Bhavan, Salt Lake, Kolkatafﬂoo 091.

4. The Sccretary, West Bengal Board of Sccondary Lducation, 77/2, Park Street,
Kolkata-700 016.

5. The Secretary, West Bengal Council of Higher Secondary Education, 9/2,
Block-DJ, Sector-11, Vidyasagar Bhavan, Salt Lake, Kolkata-700 091.

6. Thc Secrctary, Central Schoo\l Service Commission, EE 11 & 11/1, Acharya
Sadan, Salt Lake, Kolkam-‘/oo\om .

7. The State Project Director, Paschim Banga Sarva Shiksha Mission, Bikash
Bhavan, 2™ Floor, Salt Lake, Kolkata-700 091.

8. The Director, SCERT, 25/3, B:i\llygungc Circular Road, Kolkata-700 019.

9. The President, West Bengal (l.‘ouncil of Rabindra Open Schooling, Bikash
Bhavan, 2™ Floor, Salt Lake, Kolkata-700 091.

10. The District Inspector of School (SE) =-«=emeememx (All).
.11, The District Inspector of School| (PE) «--=eveenesaee (All).

Sir,

I am directed to send herewith a copy of Memorandum no.5560-F(P)

dated 17.07.2015 rcgarding cxtension of benefit of the Child Care Lecave for
your kind information and necessary action.

Yours faithfully, {
5
| b o
'. S Assistant Secretary
} . Ve B

Enclo.: As stated.



WHEN REPLYING, PLEASE QUOTE
Memo No. D ¢ (Aea)/400/e /49
Date [0.08.2015

’ West Bengal Board of Secondary Education
“Nivedita Bhaban”, DJ-8, Sector-11, Salt Lake City, Kolkata-700 091

Tele-Fax : (033) 2321-3827
e-mail ID : whbse.academic@yahoo.com

From : The Deputy Secretary (Academic)
WBBSE
To

The Heads of all Recognized Govt. Sponsored /Non-Govt. Aided Schools in West Bengal.

Dear Sir / Madam,

I am directed to communicate herewith a copy of the Memorandum No. 5560-F(P) dt.
17.07.2015 and subsequent Memo. No. 1442(55)-SE(Admn)/10M-88/15 dt. 23.07.2015 of the School
Education Department, WB, regarding extension of benefit of the child care leave for your kind

information and necessary action.
Thanking you,
Yours faithfully,

Enclo: As stated above. S | P l :

Deputy Secretary (Academic)
WBBSE



GOVERNMENT OF WEST BENGAL
SCHOOL EDUCATION DEPARTMENT

SECONDARY BRANCH
1 H Vv LT LAK TA-7
No: 54-SE/S/2L-01/19
Docket No.
From : The Principal Secretary Recelved Contents, not \
to the Government of West Bengal 7 |. Hopue /M( /7'
To : The Commissioner of School Education, West Bengal ? 5 JAN ng
Bikash Bhavan, 7th floor, Salt Lake, Kolkata - 700 091 v e
f;’;'!ri(‘l Inspector of S
ub : Mai ce of Roaster for grant of Child Care Secondary Education,B
Sir, P.O:-Surl«Dist:Birbl

It has been observed that at present in many schools Child Care Leaves are granted
without having due regard for academic and administrative interest of the institution and also
often without having due and proper regard to the sequence of the applications for Child Care
Leave received from different teaching and non-teaching staff.

It is, therefore, felt necessary that every school must maintain a Roaster for grant of Child
Care Leave and sanction those leaves in accordance with extant Rules and in due observance of
the sequence in the Roaster to ensure that the candidate praying for leave earlier, if otherwise
eligible, must have his/her leave sanctioned by the leave sanctioning authority earlier than those
who apply for Child Care Leave later.

Henceforth the respective leave sanctioning authorities must sanction Child Care Leave
accordingly.

The District Inspector of Schools should inform all concerned accordingly and maintain
properly a suitable monitoring system to oversee adherence to the above-noted Roaster system.

Yours faithfully,
Sd/-
Principal Secretary
to the Govt. of West Bengal
No: 54/1(6)-SE/S/2L-01/19 Date: 16-01-19
Copy forwarded for information to:
1. The Joint Secretary (EE), School Education Deptt.
2. The Chairman, DPSC (4/])
\3 The District Inspector of Schools (SE) (4/l)
4. The District Inspector of Schools (PE) (A1)
5. The OSD to Hon'ble MIC of this Deptt.
6. The P.S. to the Principal Secretary of this lTptt
Memo.ng:- (23 (6, Dt~ 5 1' B [
T M o » p'm\M
Mt‘tgc\:j a::ll .fom,‘ - G e . = . %W)
Hi | Tre. Special Sec 9
p.‘ .,. Uinlar B s to the Govt. of West Bengal
QLT irnsmgymtle

o2 /19
S
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Purmnima Sarkar vs The State Of West Bengal & Ors on 26 July, 2018

Calcutta High Court

Purnima Sarkar vs The State Of West Bengal & Ors on 26 July, 2018
ORDER SHEET
WP 74 of 2018
IN THE HIGH COURT AT CALCUTTA
Constitutional Writ Jurisdiction
ORIGINAL SIDE

PURNIMA SARKAR
Versus
THE STATE OF WEST BENGAL & ORS
BEFORE:

The Hon'ble JUSTICE SHEKHAR B. SARAF

Date : 26th July, 2018.

For Petitioner : Mr. Anjan Bhattacharya, Adv.
Ms. Anita Shaw, Adv.

For State : Mr. Subhabrata Datta, Adv.
Mr. Debashis Sarkar, Adv.

The Court :

B2

This is an application under Article 226 of the Constitution of India wherein the writ petitioner is
aggrieved by an order dated February 7, 2018 passed by the District Inspector of Schools (SE)
South-24-Parganas (hereinafter referred to as 'DI of Schools') by which the said DI of School had
rejected the claim of the writ petitioner with regard to the Child Care Leave (CCL).

2. The DI of Schools had been directed by this Hon'ble Court by an order dated November 16, 2017
to consider the representation of the writ petitioner. The DI of Schools in his order held as follows :-

"i) the petitioner went on CCL just submitting a prayer and without any prior
approval of the Managing Committee of the School which violates the para 10 of the
circular No.S/MC dt. 07.07.1981 of the West Bengal Board of Secondary Education.

iii) The petitioner was informed verbally by the School authority that her leave can

not be granted. Yet she enjoyed the CCL without prior approval of the Managing
Committee.

Indian Kanoon - hitp://indiankanoon.org/doc/ 12878227/ 1



Pumima Sarkar vs The State Of West Bengal & Ors on 26 July, 2018

6. The memorandum that brought in the concept of CCL was by way of a Government Order dated
17th July, 2015. The said memorandum allows a female employee to take a maximum period of two
years, that is, 730 days as Child Care Leave. Clauses (i) , (ii) and (iii) provide for the conditions for
taking such leave which include that the same may be taken for a maximum of two children upto the
age of 18 years for the purpose of examination or sickness of the children. It also allows the
employee to be granted CCL in not more than three spells in a calendar year on the condition that
each spell shall not be less then 15 days. Clause (viii) of the Government Order states that other
terms and conditions as applicable to sanctioning Earned Leave shall be applicable in the matter of
sanctioning Child Care Leave.

7. Mr. Dutta's submissions that CCL is not a matter of right and certain procedure has to be followed
is correct. However, he has not been able to show any particular procedure that is required to be
followed except for the fact that the application is to be made in writing and the same must have
prior sanction, except in very exceptional circumstances.

8. In the present case, the school authorities had not prescribed any rules for seeking CCL and the
same was only prescribed by way of a resolution that came about after the petitioner had completed
her CCL. In the absence of a specific rule by the managing committee, the action of the managing
committee in not granting leave is not justified. It is also seen that the petitioner was informed upon
her return to school that she should pray for medical leave instead of Child Care Leave. The basis of
such a statement has not been explained by the District Inspector of Schools in his order. It is to be
noted that the authorities under the State cannot take decisions on their whims and fancies and can
only act as per well defined rules. In the event there is some confusion and ambiguity about the said
rules, the benefit of the same should be given to the employee.

9. In view of the above reasons, I set aside and quash the order dated February 7, 2018 passed by the
District Inspector of Schools and the school authority is directed to refund the amount, that has
been deducted, in accordance with law. They shall do the needful, such as requisition of the amount
to the DI of Schools so that further action can be taken by the DI of Schools with regard to the
payment of the said amount.

10. It is made clear that the actions of the school authorities, in this particular case, led to an
inference of mala fide, that was not controverted by the school authorities (because of their non
appearance in Court in spite of service), and in view of the same this order has been passed.

11. Accordingly, the writ petition is disposed of.

12. Since no affidavit has been called for, the allegations made in the writ petition are deemed not to
have been admitted.

13. All parties to act on website copy of this order upon usual undertaking. The urgent certified

website copy of this order, if applied for, be made available to the parties upon compliance of
requisite formalities.

Indian Kanoon - hitp://indiankanoon.org/doc/ 12878227/ 3



Pumima Sarkar vs The State Of West Bengal & Ors on 26 July, 2018

iv) The Managing Committee rejected her prayer for CCL in the Meeting No.5 dt.
06.05.2017.

The School Authority and in some special cases the West Bengal Board of Secondary
Education is the Leave Sanctioning Authority as per Leave Rules.

In the Leave Rules Vide Circular No.S/MC dt. 07.07.1981 of the West Bengal Board of
Secondary Education it had been clearly mentioned that "Leave can not be claimed as
a matter of right". In Para 10(i) of the said circular it had been mentioned, "No Kind
of Leave except Casual Leave should be availed of without written application and
previous sanction except in very exception circumstances which should explained to
the satisfaction of the Leave sanctioning authority".

In the instant matter the petitioner enjoyed CCL without previous sanction of the
sanctioning authority and the sanctioning authority i.e. the School Authority rejected
her prayer for CCL.

So, the prayer of the petitioner is considered and the decision of the School Authority
is final. Further more the School authority is hereby directed to release the deducted
salary of the petitioner if she prays for Leave for that period to the School Authority
other than CCL and if admissible as per existing Leave Rules."

3. Mr. Anjan Bhattacharya, learned Counsel appearing on behalf of the petitioner, submits that in
spite of service on the school authorities, they have chosen not to appear in this matter even though
the matter has been taken up on several occasions. He submits that this is a clear case of mala fide
on the part of the school authorities, which has not given due consideration to the reasons for the
leave sought by the writ petitioner. He further submits that there were no rules prevalent in the
school at the material time when the leave was taken by the writ petitioner. He submits that it is
only subsequently after the writ petitioner re-joined from her CCL that the managing committee
passed a resolution and came up with a rule that an application for CCL should be submitted one
month prior from the date of such leave. The managing committee also resolved on this particular
date that only one person would be granted CCL at a time, unless there was an exceptional situation
because of medical reasons of the child, wherein a second person may also be granted CCL.

4. Mr. Dutta, learned Counsel appearing on behalf of the State Authorities, vehemently argued that
the order passed by the DI of Schools is proper and based on reasons. He submits that the DI of
Schools had considered the fact that the leave sanctioning authority had rejected the prayer of the
petitioner and accordingly, no scope remained for the DI of Schools to interfere in the said matter.
Mr. Dutta further submits that CCL is not a matter of right and can be availed of only upon following
the conditions as laid down in paragraph 10 of the circular bearing No. 1541-Edn. (S) /21-2/77 dated
15th December, 1977.

5. 1 have heard the learned Counsel appearing on behalf of both the parties and also perused the
materials on record.

Indian Kanoon - hitp://indiankanoon.org/doc/ 12878227/ 2
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(SHEKHAR B. SARAF, J.) S.De/ke
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Government of Wet Bengal
Finznce (Audit) Department
Nabanna
Howrah-711102
No.6444-F(P) Date: 27.08.2015

MEMORANDUM

Benelfit of Child Care Leave for a maximum period of 2{two) years |.¢.730
days has been extended to the regular female employees of the educational
institutions, establishments, organizations, entities etc. and the Government
sponsored and non-Government aided colleges as well as state aided Universities
vide Finance Department Memo.No.5560-F(P) dt. 17.07.2015 read with No.5780-
F(P) dt. 29.07.2015.

Now confusion has arisen as to applicability of clause (wvil) of Finance
Department Memo.No.5560-F(P) dt. 17.07.2015 in educational institutions as there
is no provision for Earned Leave there

To remove such confusion, the following proviso under clause (viii) of
Finance Department Memo.No.5560-F(P) dt. 17.07.2015 is added.

Provided where there Is no orovision for Earned {eave, maximum period of
Child Care Leave in a spell will be 60 days.

Provided further that in exceptional drcumstances the leave sanctioning
authority may extend such leave i.e. Child Care Leave in a spell upto 120 days,

Other canditions for granting such leave will remain same.

Sd/-A K. Das
0SD & EO Joint Secretary to the
Government of West Bengal

No.6444/1(400)-F(P) Date :27.08.2015

Copy forwarded for Intormation and taking necessary action to:

1) The Principal Accountant General (A&E) West Bengal, Treasury Buildings,
Kolkata-700 001,

2) The Addl.Chief Secretary/ Principal Secretary/ Secretary,
Department, Government of West Bengal :

3) The Divisional Commissioner, Division

4) The District Maglstrate/District Judge,

5) The Sub-Divisional Officer

6) The Pay & Accounts Officer, Kolkata Pay & Accounts Office-l, 81/2/2, Phears
Lane, Xolkata-700 012, .

7) The Pay & Accounts Officer, Kolkata Pay & Accounts Office-11, P-1, Hyde Lane,
Kolkata-700 073

8) The Pay & Accounts Officer, Kolkata Pay & Accounts Office-1il, 1.8, Market, 1
Floor, Salt Lake, Sector-1I, Kolkata-700 106.

9) The Treasury Officer,

10)0.5.0. & Ex-Officio Joint Secretary & System Analyst for uploading in the

Finance Department Website.
B

Assistant Secretary to the
Government of West Bengal
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Application for Child Care Leave

1. Name of the Applicant:

2. Designation:

3. Dept./Office/School:

4. Circle Name:

5. Permanent Address:

6. Date of Birth of Child:

7. Date on which the child will be attaining 18 years:

8. Is the child among the two eldest children:

9. Others Leave in credit (As on date):

10. Period of Leave: .......ccvvvnerenrnnsannes OaVE; TrOMN s L

11. Prefix/suffix of holidays (if any):

12. Reason (s) for leave applied for:

13. a) Whether permission to leave station is required.: Yes/No
b) If Yes, Address during period:

14. Date of return from last leave & nature & period of that leave:

Date: Signature of the Applicant

Remarks of the Authority

Leave recommended / not recommended

Date: Signature with Seal

Designation:



PROFORMA FOR CHILD CARE LEAVE (PART-I)

To: The Chairman, Purba Medinipur District Primary School Council, P.O. Tamluk, District — Purba
Medinipur

Through: The S.1. of Schools, .......ccccovveririnenninnnneenecisnnnns Circle, PO  ciicissinsisinsisisssssississ , District — Purba

Medinipur

& the Head TeaCKET, ......ccceeveineruersnesesnracssnessssssnssssssse snnsnsssssssassnane SEhool PO cuismanssinmianiiasis
Sub: Prayer for Child Care Leave

1. Name of the AppliCant TEACKET: ......cc.cceiiiiiniiinaniuinnsinsssssesssesssssssssssssssssasssssassassssssssssssss sassssssasssssssssassnssasssasans

2. Designation: Head Teacher / AsSiStant TEACKET, .........cccceeeereseerenssesessessssssessssessssssssessssssass s sssesssessesassssassesess

7oy To 1o ] PR =X 0 N , District: Purba Medinipur, Circle: ........covevreenvnrsnersesssnnrsnesessrssesnes

3. No. of Teachers [:I No. of Student I:]

4. Date of first joining as @ teacher UNer DPSC: ... s sessssssssss sssssssssssssssssasssssssssasssssass

5. Period of C.C.L. applied for: from .....c.cccuvriincnrninnns L0 sissssississniniissisins § (1] - | [ ——— days

6. REASONS TOr APPIVINE C.C.Li5 ciiiiiiisiosiscorsoivsivsssvesoisess ssossiossssss siuomasovessssnsssissssssis osssssisnenissssssssssisssessisoisosssosionsss

7. Total no. of children:

8. Name and serial no. of the child for whom C.C.L. is applied for: ........ccuumimimmnininmimii s sssses

9. Date of birth of concerned child (photocopy of birth certificate to be enclosed): ..........cccceevnrecrnrenceneraenes

10. Prefix/Suffix of holiday/other I€aVe, if @NY: .....ccvemieiennsnenssessssssss s ssesssasssnsssrsssess saesarsssasasssssssssssssssne

11. Total C.C.L. already availed during the entire period of Service: ........cccirrnininnnnnnniam. days

12. Number of days enjoyed as C.C.L. in the current calendar year: ... days

13. No. of spell of C.C.L. applying for in the current calendar year (1/3, 2/3, 3/3):

14. No. of enclosures: l:l

Signature of the applicant teacher with date

Forwarded to the S.1. of SChOOIS, ......cceveieeneinsininnnnsnnnennnennns Circle for information and necessary acton

Seal & Signature of Head Teacher / T.I.C.

N.B.: i) CCL is admissible to female teacher for a maximum period of 730 days for taking care of up to
two children up to 18 years of their age for examination, illness etc.

ii) Not to be granted more than three spells in a calendar year

iii) Not to be granted for less than fifteen days in a spell.

iv) Not ordinarily be granted during the probation period.

v) Photocopy of documents / records to be enclosed with the prayer of CCL.

vi) To be enjoyed only after obtaining prior permission from the competent authority.

(FOR OFFICIAL USE OF S.I. OF SCHOOLS)
PART-II
(To be forwarded at the time of allowing / cancelling a prayer)

Y U] [ o SRRumen e en oot R SL SPOES s S e e DALES i simnsmrarissmis e aiee
Whether the applicant teacher is allowed to proceed in C.C.L. (YES/NO): ....ccceveerererensssesssssssssassssessssssssssseses
Please mention specific reasons, if ANY: ... i s s sssssssssssass sss s s ssssassassssses

Forwarded to the Chairman, Purba Medinipur DPSC for information and necessary action



PART-III

(To be forwarded for approval of CCL)

VI CINIOIIN S ciomsmsammssssissrisssmomsersasnisibiess s ronths sEpospsosssinsa bioss s Aot Tt oreots SR SRS RIS S D AR ssisomsmerssisstsssntsinsesiorsiesssss
Recommended and forwarded to the Chairman, Purba Medinipur DPSC along with joining report and
other relevant papers for sSanctioning ..........cuueemnnenunseis e ssssssssnans days CCLw.e.f. ....cccerierieriernennenisnssennne to
............................................. N TAVOUE OF ciuuivinanivmisinscunsineiess oiss s s vonsdueisseases s eosm s os sou s s s soyes soe e aaies o as o es ivavy
] O E o School
Sl OF SCNOOIS; cisisinimiiminiininmsismaris s Circle
PART-IV

(For official use of Purba Medinipur DPSC)

All papers and documents are checked and verified and found to be in order / not to be in order for

sanctioning CCL w.e.f. ....cnininnnisnnsnisnns L m— (1 (1 - | [ days)
INVTAVOUP OF caioausisisnivisonsnosisiimivonsssssssisssvsimbusessssvisnonsoon e ioseosienaissiussios ssssossos st sbosisnnsosiseuseisinesns , H.T./A.T. of
........................................................................................................... School in terms of G.O. No. 862-1/42/SC/P

Signature of the Dealing AsSistant, ... s Circle

Checked and verified and found to be in order Checked and verified and found to be in order

and the proposal of the D.A. may not be accepted.  and the proposal of the D.A. may not be accepted.

Head Clerk, DPSC, Purba Medinipur A.l. of Schools, DPSC, Purba Medinipur
Remarks of the C.O.F. Remarks of the Secretary
Sign. of C.O.F., DPSC, Purba Medinipur Sign. of Secretary, DPSC, Purba Medinipur

Remarks of the Chairman

Chairman

Purba Medinipur DPSC



NORTH 24 PARGANAS DISTRICT PRIMARY SCHOOL COUNCIL
97/97 A, K.N.C. Road, Barasat, Kolkata — 700124

CHILD CARE LEAVE (CCL) APPLICATON

L B - T4 [
02, D@SIBNAEION? sovssusvsunvasnssasonrsnsssonsssssnnss sssassns oo i savssiads s rssasos Hoaaeas s RSN SEAREOTIONSIA RIS ST TONISE RSO TRV TR ETS
03 NAIIE OF SCNOONE ouisisonssisnsanssuossimussssusossnriosssnvsninsssnssness sisns sonsssssssesdvhnesssisrsissassses saeainsssssssissss I issasssins
08 DAtE OF JOIINGE I U0 SOIUIORL cnsnsvvononnanssen mmnsenonss o monse o ssue ass souam s s s s ass s
(1,050 ) ¢ A S - SRS S VNS P ————
06. Details of two eldest surviving children below the age of 18 years only

(copy of self attested birth certificate (s) to be attached)

Sl. Name of the Child D.O.B. Son/Daughter | Class of Education
1.
2.
07. Details of CCL
Total CCL admissible CCL already availed ('along with spell wise Balance amount of
period) CCL
08. Period of CCL applied for ........ccocervnvrurersacnas days from date ........ccvnnnnninnnns U T —
09. Name of child for Whom CCL is reqUIr@d: ........ccceereurmimmmmssnsssmmssmsss s sssssssmssnssesssssssassssssssssssssssssssss
10, REMON OF CULS cicisnmsninmmanniinintimiimmmim e ias i ramsin et

(i) Attach medical iliness certificate of child or report card / examination schedule from the school
in original.

(ii) Marriage Certificate of the Teacher (if the surname of the child does not match with the
surname of the teacher)

11. Postal address during the leave along with contact no.

------------------------------------------------------------------------------------------------------------------------------------------------------------------

Signature of the Teacher

RECOMMENDATION
IMIEIIO NG, cisosvinsnunssoninssssnenmessnssarsaisinpisersasenssnnss Sonsssmavsaeonnnasssenwasyensase DAL icusscivoinrenaunsonmanisssonsonsnsessnsnsnons
| have gone through instructions mentioned in Govt. notification carefully and recommend CCL to
........................................................................................... for a period of ......c.ccnnnnnnnnnnninsninnne. days
RO QALE csssiriviiivinorsimssinismosmerssess s sisamvoras < T

Date: Signature
The Sub-Inspector of School



APPLICATION FOR SANCTION of CHILD CARE LEAVE (CCL)

(In-service Teacher)

Name of the teacher & Designation

Provident Account Number

Name of the School with Address

DISE Code of School

Circle Name

Date of Birth

Date of Joining

Enrolment of School

W I N UV B W NP

Total no. of teachers including the applicant

[
o

Particular of leave

Total no. of days of
CCL availed previously

Balance of
CCL at
credit on
the date of
application

No. of days
CCL enjoyed
(from - to)

Purpose of
leave
(enclosed
supporting
documents)

Date Name & age of
of child for whom
joining CCL enjoyed
after (enclose age
leave | proof certificate)

1) Name of Child
I1) No. of days CCL
enjoyed

Remarks

Signature of the H.T./T.l.C. with seal & date

Memo No-

Signature of the Applicant with date

Date-

Forwarded to the Chairman / Secretary, DPSC, Burdwan

Placed for Consideration

Dealing Assistant

DPSC, Burdwan

May be considered

Section-in-Charge
DPSC, Burdwan

Memo No-

Signature of the Sub-Inspector of Schools

May be granted / not granted

Assistant Inspector of Schools

Date-

Granted / not granted
Chairman / Secretary
DPSC, Burdwan

DPSC, Burdwan




North 24 Parganas District Primary School Council
Barasat, North 24 Parganas

Form for Child Care Leave (CCL)
(w.e.f. 01/08/2015 as per Memo No 862-1/42-sc/p Dated 11-09-2015 of D.S.E. Govt. of West Bengal)

1) NEMe oF Teacher & DESIENELIONT. ..ttt e i i
Z) Name of INStILULe 8 AAAVESS: ..ousiivcsumsscoiscsssssisosiosissusssssseissssismissiosissssssissnissmiomuareismideseionasnissss
L 5w omoncio o O M RO RS
A) NaME Of tha CIPCIO: cisisuisiucnicnisiisisimsomsiosivessmniv i s e s ans sl s i issiiverissisesissasisods
5) Date of ADDOINLIMBILS suusunsuisunsusnssioinatisessiimitssssnassis wesmesmasasuomssisnsinissmimsoiiaisasmisl
6) Enrolment of the INStIULION: ..o ssesssssssssssssassssssssss s s sssssssassss s sss sassasssssns sussusssssns
7) No. of Teachers including the ApplICaNnt: ........ccciiiinnminenani s ssssssssssssssssasssssssssssss
8) Particulars of Leave:

Total no. of Balance of Purpose of Name and age of Child

days availed | CCL at credit No ?f days leave (enclose | for whom applied for

as CCL on the date appgzt: L supporting CCL (enclose age proof R
previously | of application documents) certificate)

From: From:

To: To:

Total: Total:

From:

To:

Total:

(Signature of the Applicant)
Signature of the H.T. / T..C. (with Seal)

Memo No.: Date:

Forwarded to the Chairman, N 24 Pgs Dist. Pry. School Council
Barasat, North 24 Parganas

Signature and Seal of the Sub Inspector of Schools

Placed for consideration May be Allowed / May not be Allowed

Signature of the Dealing Asst.
N 24 Pgs DPSC

Signature of the A.l. of Schools
N 24 Pgs DPSC

Allowed / Not Allowed
Signature of the Chairman
N 24 Pgs DPSC



O 00 N O 1 & W N =

el =
N = O

Office of the

Nadia District Primary School Council

“Barna Parichay” Bhawan, College Street
P.O. - Krishnagar, Dist.- Nadia, PIN- 741101
R 03472—252764 / 252937, Fax: 03472—223518

APPLICATION FOR CHILD CARE LEAVE

. Name of the Applicant
. Designation

. Name of the School

. Name of the Circle

. Date of first joining in service with Memo. No. :

. Reasons for Child Care Leave
. Date of birth of the child

. Date on which the child will be attaining 18 years

. Is the child among the two eldest children

. Any Leave in credit (as on date)

Prefix of holidays, if any
Suffix of holidays, if any

13. Total Child Care Leave availed till date :

14. Date of return from last leave

2.

& nature and period of that leave

Remarks of S.1./S.

. Period of leave as applied for : From .......c.cccceunvunnnn 10w

Verified above said information (SI. 1 to 14) :

Comment (if any)

1. Notes of the Dealing Assistant

2. Orders of the A.l./S., D.P.S.C., Nadia

3. Orders of the Secretary, D.P.S.C., Nadia
4. Orders of the Chairman, D.P.S.C., Nadia

Mobile No. :

. Date of completion of 2 years continuous and satisfactory service :

Signature of Applicant

Signature of S.1./S.
with Designation

N.B. : (a) Certified copy of Examination schedule, attested Birth Certificate.

(b) Certificate for hospitalization.



To

Through the Proper Channel
Sub: Application for Child Care Leave

Sir/Madam,
With due honour, |, ,
teacher of
School under Circle, want to draw your kind
attention that | have delivered a child/ Children(Boy/Girl) on
aged about . I need to be with him/them right now.
So, | request you to grant me child care leave for days from

to All the relevant papers
along with proforma are attached herewith this prayer.

Hopefully looking forward to your positive response. Thank you in advance
sir/madam.

Dt.. Yours Truly,



To

Through the Proper Channel
Sub: Application for Child Care Leave
Sir/Madam,

With due honour, |, .
teacher of
School under the jurisdiction of
District Inspector of Schools (SE), want to draw your kind attention that |
have delivered a child/ Children(Boy/Girl) on
aged about . I need
to be with him/them right now.

So, | request you to grant me child care leave for
days from to All
the relevant papers along with proforma are attached herewith this
prayer.

Hopefully looking forward to your positive response. Thank you in
advance sir/madam.

Dt.. Yours Truly,



A,
s I Name Smt.
2. Designation

3. Pay Band & Pay

4, Working under

S. Child Care Leave Required

6. Earller Child Care Leave Availed

7. (Including leave not due After 740 days for Child Care leave)
8. Name of Minot children for whom favored

Child care leave required

9. Proof of date of birth

In favor of minor children availing child care leave,

10, Certified that I am having _________ Nos. of children and chiid
(eldest) of mine against whom Chlld care leave is requested.

1 Children should be below 18 years upto the date of availing child care leave.

2 The child care leave be admissible for two eldest surviving children only.

3 Child care leave can be sanctioned by an authority competent to grant

4, Child care leave is admissible for 730 day only during their ensure notice for
taking care of upto two children in more than one spell.

5. Employees cannot proceed on CCL without prior proposal approval of the
leave by the leave sanctioning authority.

6. Consequently Saturday, Sunday, Gazetted holidays etc. during the period of
leave would also count for CCL, as the case of earned leave.

Dated; ( Signature of the employee)




Forwarded to_. (Branch officer/competent authority) for
sanction of child care leave in favour of Smt.
from to total Nos. of days.
Certified that she had balance NIL earned leave earlier she had availed No.
of CCL and No. of days balance in account of Child Care leave and shall be
debited in the account of Child Care leave after receipt of sanction by
APO/ADEN_____ before proceeding on child care leave.
C.
Sanctioned child care leave in favour of

from
to, total Nos. of days and return to concerned Sr. subordinate

for debiting in the child care leave account.

Signature of competent authority.



APPLICATION FOR CHILD CARE LEAVE

1. Name of the Applicant

2. Designation

3. Dept/Office/Section

4, Name of Child for whom Child
Care leave is applied for

5. Date of Birth of the Child

6. Date on which child will be attaining
18 years.
7 Is the child among the two eldest
Children : Yes/No
8. EL in credit (as on date)
9. Period of Leave- Days : From To

Prefix/Suffix of holidays, if any

10.  Reason(s) for leave applied for

11. Total Child Care Leave availed till date

12 (a) Whether permission to leave - Yes/No
station is required

(b) If Yes, Address during

leave period

13. Date of return from last leave,

& nature and period of that leave

Date : Signature of applicant
Pay Card No.

Remarks of Controlling Officer

Leave Recommended / Leave Not Recommended.

Date : Signature
Designation
Office




To

Through the Proper Channel

Subject: Joining report after availing Child Care Leave (CCL)

Sir/Madam,

With due honour, |,
, HT/TIC/AT of
School under Circle of
District Primary School Council, want to inform you
that | am really thankful to you for granting me child care leave. Now, | hereby inform
you kindly for joining in my school today on after availing
Days of child care leave w.e.f to All
the necessary papers are attached herewith this prayer. Hope your kind honour will
accept my joining report and will do the needful.

Looking forward to your prompt intervention sir/madam.

With thanks,

Dt. Faithfully Yours,

Signature:

Name(In Block letters):




To

Through the Proper Channel
Sub: Application for Child Care Leave
Sir/Madam,

With due respect, |,
, HM/AHM/TIC/AT of

School
under the jurisdiction of District
inspector of schools (secondary) in the district of
, want to draw your kind attention that | have
a child/ Children aged about
My husband also works in a
There is no more leave in his credit. Also there is no relative or any other
family members to support me. So, | humbly request you to consider my
condition and sanction child care leave for a period from
to ( Days). This will
help me to take care of my child/children. All the relevant papers along
with proforma of CCL and date of birth certificate of the child/children are
attached herewith this prayer.

Hoping for a positive response.
With thanks,

Date: Faithfully Yours,



To

Through the Proper Channel

Subject: Joining report after availing Child Care Leave (CCL)

Sir/Madam,

With due honour, |, ,
HM/AHM/TIC/AT of

School under the jurisdiction of

District inspector of schools (secondary),

District, want to inform you that | am really thankful to you for granting me child care leave.

Now, | hereby inform you kindly for joining in the school today on

after availing the days of child care leave w.e.f to

. All the necessary papers are attached herewith this prayer. Hope your kind

honour will accept my joining report and will do the needful.
Looking forward to your prompt intervention sir/madam.

With thanks,

Date: Faithfully Yours,



To

Through the Proper Channel

Sub: Application for Child Care Leave

Sir/Madam,
With due respect, |,
, HT/TIC/AT of
School under
Circle of
District Primary School Council, want to draw your kind attention that
| have a child/ Children aged about

There is no one to take care of him/them except my husband. He has also some
work of his own. Also there is no relative or any other family members to support
me. | need to be with them right now. So, | humbly request you to consider my
condition and sanction a child care leave for a period from to

( Days). This will help me to take care
of my child/children. All the relevant papers along with proforma of CCL and date of
birth certificate of the child/children are attached herewith this prayer.

Hoping for a positive response.

Thank you in advance sir/madam,

Date: Faithfully Yours,



